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How to Get Paid: Signatory Signup Requirement for 
Stellar Care LTD 

 

 

Introduction 

As a sub-contractor working with Stellar Care LTD, it’s important to understand the 
process of signing up as a signatory and the payment requirements. This guide will walk 
you through everything you need to know to ensure you get paid on time and accurately. 

Step-by-Step Guide 

1. Understand Our Agreements 

• Sub-Contractor Agreement: This agreement outlines the terms and conditions 
for providing services to Stellar Care LTD. It includes details on payment rates, 
working hours, and other essential terms. 

2. Prepare Your Documents 

• Completed Registration Document: Fill out this form when registering as a sub-
contractor with us. 

• Assignment Schedule: This document provides written confirmation of the 
assignment details, including the duration and location of the work. 

3. Sign the Agreement 

• Contact us to get the appropriate sub-contractor agreement. 

• Review and sign the agreement, ensuring you understand all the terms and 
conditions. 
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4. Set Up Payment 

• Hourly/Daily Rate: Your rate of pay will be determined prior to the 
commencement of the assignment and will be subject to deductions for 
National Insurance, PAYE, and other legal requirements. 

• Payment Schedule: Payments are typically made on a weekly or monthly basis, 
as specified in your contract. 

5. Submit Required Forms 

• Timesheets: Submit your timesheets regularly to ensure timely payment. These 
should detail the hours worked and any additional expenses incurred. 

• Invoices: If required, submit invoices for the services provided, including any 
agreed-upon expenses. 

6. Receive Payments 

• Direct Payments: Ensure that you receive payments directly into your bank 
account as per the agreed schedule. 

• Payroll Company: If applicable, we may consider using a payroll company that 
specialises in handling payments for sub-contractors. 

Additional Tips 

• Start Early: Begin the signatory process well before your assignment starts to 
avoid any delays. 

• Consult Us: Reach out to our representatives for any questions or clarifications. 

• Keep Records: Maintain detailed records of all payments and contributions for 
future reference. 

Conclusion 

Becoming a signatory and understanding the payment requirements is crucial for a 
smooth working relationship with Stellar Care LTD. By following this guide, you can 
ensure compliance with our regulations and receive fair compensation for your 
services. 

 

 


